
Application Portal Access Reviews    

Version 1.0 dated 10/27/2020  Page 1 of 5 
 

 

 

 

 

 

 

Application Portal  
Access Reviews 

  



Application Portal Access Reviews    

Version 1.0 dated 10/27/2020  Page 2 of 5 
 

 

Introduction 
This document describes the steps for completing an Azure Active Directory (AAD) Access 
Review. 

A video overview of the Access Reviews in Azure Active Directory is available here.  Additional 
information is also available on the Microsoft website.  

 

Access Reviews 
1. When an Access Review is initiated, Security Group Owners or Selected Users will 

receive an email from Microsoft Azure AD (example email modified for Enterprise 9000 
test app).  Access Review reminders will be sent close to the due date and must be 
completed on time.  
 

2. Click the “Start review” link 

 

 

https://www.youtube.com/watch?v=kDRjQQ22Wkk&feature=youtu.be
https://docs.microsoft.com/en-us/azure/active-directory/governance/access-reviews-overview
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Access Reviews can also be accessed from the MyApps page. 

1. Select MyApps caret dropdown and select My Access: 

 

 
2. Select Access reviews and choose any active reviews 

 

 
3. View members to be reviewed.  Access Reviews can have 1 to many members.  When a 

member is selected, choices include Approve, Deny, Don’t know or Accept 
recommendations.  Recommendations are not always an option, depending on the 
Application configuration. 
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a. When Accept recommendations is chosen, select Submit 

 

b. When Approve is chosen, enter a Reason* and select Submit 

 

c. When Deny is chosen, enter a Reason* and select Submit 
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d. When Don’t know is chosen, select Submit.  Reason is optional. 

 

4. After all Access Reviews are complete, exit. 
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